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Objective 

To use my education and experience to secure a position in the computer software specialist field. 

Education 

Maggie L. Walker High School 

June 1973 General Degree 

 

Mountain Empire Community College 

May 2026  

 

• Software Specialist I and II Certificate 

• Associate’s degree - Computer Software Specialist 

Experience 

Primestar | Nashville, TN 

Sales Manager January 1997 – April 1998 

Responsibilities: 

• Hiring and Training Sales Personnel 

• Weekly Sales Reports, Payroll & Budgets 

 

Suburban Services, Inc. | Cartersville, GA 

General Manager May 1998 – April 2009 

Responsibilities: 

• Hiring, Training, and Supervising over 100 employees and contractors. 

• Managing all payroll activities. 

• Preparing all company budgets. 

• Supervising all inventory activities. 

• Human Resources 

• Supervising all Workers Comp activities 
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• Managing all Company Insurance matters. 

• Creating and Implementing all Company Policies & Procedures 

• Supervising all Company Advertising  

 

Skills: 

• Excellent communication skills 

• Excellent at Time Management 

• Work Extremely Well with All Levels of Employees  

• Proficient at Microsoft Office  

• Proficient in HTML, Java, C++ 

• Excellent Leadership Abilities 


